Brighter Tomorrows, INC.
Job Posting - Irving TX 
Facilities Manager   / Full-time / Salaried / Exempt  
Job Objective  
· Complete general preventative maintenance and repairs of all agency property in a professional and responsible manner

· Keep all facilities, grounds and vehicles well-maintained, clean and orderly

· Make donation pick-ups and deliveries in agency vehicle

Prerequisites  
· High school diploma or GED / 25 years of age, or older

· Valid Texas Driver License and insurance

· Knowledge of and ability to use hand and power tools

· Ability to lift and carry 25-75 pounds

· Read, write and converse in English

· Pass background check

Prime Functions  

· Perform a variety of skilled maintenance and repair tasks

· Drive agency vehicle to pick-up and deliver donations

· Respond to emergency repairs

· Communicate with each facility regarding status of repairs, pick-ups, maintenance

· Ensure all agency vehicles are in legal compliance and safe working order/maintain and clean vehicles

· Requires extensive walking, carrying, dragging, holding, pulling, pushing, lifting, kneeling, bending, twisting body, reaching and squatting

· Ability to take initiative

Send Resume to hr@brightertomorrows.net

